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Roles & 
Responsibilities of 

District Officers 



• Prompt Mapping of Collectors/ SDOs / EOs/ BSOs 

• Regular monitoring at all Verifier Level.  

• GP Level Monitoring reports at BSO Login (Day wise & Event Wise)  

• Quick disposal of all Pendencies before implementation of Jan Aadhaar 2.0 

• Coordination with E-Mitras to adopt Change (1.0 to 2.0) 

• Coordination with ACPs for Request Logger Clearance and Technical Support 

• Regular monitoring of 181/Sampark 



Notable Points  
(to be conveyed to BSOs)  

• Check All documents before verification viz. Bank Details, Income 
Proof, Address Proof, Death Certificate, Birth Certificate, Marriage 
Certificate etc. 

• Proper check death certificate for verification of Delete 
HoF/Member due to death. (Resident reactivation menu at District 
officer will be deactivated soon) 

• Create deletion request carefully for other than death only. 

• Proper identification of reasons (Temporary and Permanent 
deletion of family/members) 

• Weekly clearance  of Cookies and Cache memories from systems 

 

 



Permanent 
Deletion 

•Duplicate 

•Fictitious 

•Fraudulent 

Temporary 
Deletion 

•Immigration 
out of state 

•Marriage out of 
state 

•Missing/ Left 
Over 

 



Second level verification rights to BSOs 

Auto Add member on issue of Birth 
certificate of new born baby 

GP Level Monitoring reports at BSO 
Login (Day wise & Event Wise)  

Jan Aadhaar monitoring added as a 
Agenda in District Collectors Meeting 

Request Logger disposal time reduced 
to less than 10 days 



Auto Addition of Child in RGHS 

Auto Transfer of Bride Name to Groom's 
Jan Aadhaar through Marriage Certificate 

Auto Addition of Bride's Name in RGHS 

Bank Account Validation through NPCI 

Editing Fees on editing through SSO 



Thank you 


